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CORPORATE HUMAN RESOURCE DEVELOPMENT
HRD/R/02 16t March, 2026

Office Order 10/26

Sub:- Committee to deal with complaints on Sexual Harassment at Workplace

The committee to deal with complaints on Sexual Harassment at Workplace against employees
at Level 13 A and 14 has been re-constituted as below with effect from 7t February 2026.

S Name Designation | Organizati Role Contact
r on Number email ID
1. | Ms Mita | Scientist G & | C-DAC Chairpers
Karajagi HoD on
Corporate 9923427840 | mita@cdac.in
Communicati
ons Group
2.|{ Ms. Indira | Director C-DAC Member
Pasupathy | (Finance) (Internal) | 9819495366 | dirfin@cdac.in
3. | Adv. Anuja | Management | Self Member )
M Terkar Consultant employed | (External) | 9822190208 ;?Ir:z;anwa@gm
4. | Adv. Consultant C-DAC Member
Suvarnarek (External) 9730012885 suva.rnarekhar@c
ha dac.in
Ranadive
5.| Mr. Rajesh | Director C-DAC Member Hitrlpathi@cdac.
Kumar (HRD) Convener | 9818198248 '
Tripathi L

The above committee will deal with complaints on sexual harassment against employees in the
pay matrix Level 13 - A and 14.

The Objectives, Responsibility, Term of Reference and Tenure shall be as below:-

A.

Objectives
To investigate on the complaints received and recommend action.

Uphold the dignity of women
Facilitate a gender-sensitive and congenial working environment free of gender-specific
discrimination or sexual harassment
Ensure that victims and witnesses are not victimized or discriminated against because of
lodging such complaints
To suggest proactive measures to educate the employees about gender-sensitivity
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B. Responsibility

Be thoroughly prepared

Know the Act, Policy and/or relevant Service Rules

Gather and record all relevant information

Determine the main issues in the complaint

Conduct necessary interactions.

Ensure parties are made aware of the process and their rights/responsibilities within it
Analyze information gathered

Prepare the report with findings and recommendations

C. Term of Reference

To arrange/organize training/hand holding /awareness sessions for explaining the
provisions of Law and Rules and its compliance

Discuss the  problems/difficulties brought out by the centres and
suggest/recommend/approve the remedial action/solution/course correction whenever
required.

Fair and informed handling of complaints to lead to sound outcomes

The committee will meet once in a quarter and will submit Minutes of the Meeting and
quarterly report to the Competent Authority

D. Tenure:

The Chairperson and every member of the Committee shall hold the office for three years
from the date of their nomination by the authority. The Committee will function in
accordance with the laid down guidelines of the Sexual Harassment of Women at
Workplace (Prevention, Prohibition and Redressal) Act 2013.

Centres will have to re-constitute the committee, which have completed two years tenure, to
deal with sexual harassment against employees in the pay matrix of Level 13 and below.

This Officw is issued with the approval of the Competent Authority.

g

éjz:’Kumar Tripathi

Director (HRD)

1.
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Chairperson and members of the committee
Executive Director/Centre Head(s)

All HODs of Corporate Office

Centre’s HR Head

o/o Director General

Office Order File



